
SERVICE RULES OF'MES COLLEGE ERUMELY

General Information

'MES College Management committee' is the Goveming Body of the college.It consists of the secretary, chairman, Treasurer ani Members appoinied by the MES centrarCommittee.
The College is affiliated to MG University, Kottayam.
The Principal is the Head of the institution and is authorized by the Manageme4t to discharge theduties prescribed by the university.
Teaching staff is appointed as per University rules.

II. Appointments
1' The Management is the 
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authority to appoint an employee based on the qualification and' recommendations of the selection.board.
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The appointment orders shall be issued by the Managemenl.
The qualifications, age, experience etc., shall be as pJr Uni.,rersity norms.
The matters related to seniority are finalized by theboveming BLdy of the college.
Usually. an Asst. Professor is promoted to Associate professoi with 14 years of eiperience.
Pay, Allowance, Increments and promotions are fixed by the Management committee.

III. General Service Conditions
1' All the employees of the college shall abide by the general rules of conduct as specified by thecollese.
t flljS:,*1":::ll |; i_"_tt:e." 1" required to be present in the college throughout the working

hours ofthe college on all working days.
Fo_r all permanent employees in the college, a Service book is maintained.All permanent employees in the college are eligible for provident fund and ESI
The age limit for appointment to the rlquired p-ost in thi college and the age of retirement shall beage
determined by the governing body of the collegi.

3:,ltll,::l*?*: p:Tifd ro attend FDp and Seminar on duty leave with prior permission
of the Princip4l and Head of the Department concemed.

IV. Leave Rules
A leave account shall be maintained for each employee in an appropriate fomr.1' Casual leaves are sanctioned to the employees by the Principal based on the recommendations ofconcemed Heads of the Department.

All permalent teaching employees of the college shall be entitled to 15 days ofcasual leave.
lltlgpgent ion teaching employees of the college shall be entitled to 2b days of casual reave.
Half-day Casual Leave shall be granted to an emplo'yee, either in the forenoon or aftemoon session.All staff shall be granted medical leave for 5 days
All Women employees are entitled to avail matirnity leave for 4 montfis.
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exams etc.
Teachers are efui,tled to avail duiy leave for


